Features of My
Tasks!

(Formerly known as Inbox)

On March 9, 2024, Workday will
be changing the Inbox to My
Tasks.

This Inbox reimagined will
change how you find and
approve tasks/events.




All ltems

Filters

All items
Q

%8 Advanced Search

Offor for Job Application: Sergio  01/26/2023
Clayton - R-00194 Cloud Engineer

Offer for Job Application: Rachel 2472023
Pearson - R-00201 Customer
Service Representative

Compensation Review: Global
Support Leadership
Effective: 04/01/2023

Compensation Review:

Compensation Review

Effective: 04/01/2023

Ry REQ-7159, Ry r 01/03/2023

Beth Liv, Date: 01/03/2023,
Amount: $900.00

Due: 01/05/2023

Calibrate: 2022 Talent Calibration -
HR Services Department

Initiate Offer for  Sergio Clayton

1 moeth(s) ago

Details

Target Hire Date (Job Requisition)

12/23/2023

Hire Date +

Hire Reason

Location *

San Francisco

Document Language

Engleh (Unned States)

My Tasks Features: Name Change

R-00194 Cloud Engineer




My Tasks Features: Improved Navigation

@ My Tasks All items » Initiate Offer for Sergio Clayton ... R-00194 Cloud Engineer

Q S i e
[ Altems

95! Advanced Search

Offer for Job Application: Sergio  01/26/2023 ¢y
Clayton - R-00194 Cloud Engineer Details

Offer for Job Application: Rachel  01/24/2023
Pearson - R-00201 Customer Ao
Service Representative 223/203

Target Hire Date (Job Requisition)

W

Hire Date +
Compensation Review: Global 011772023 ¥y
Support Leadership

Effective: 04/01/2023 Hire Reason

Compensation Review: 01/17/2023 ¥y
Compensation Review Location *

Effective: 04/01/2023 San Francisco

R REQ-7159, Ri OV 23 W Document Language
Beth Liu, Date: 01/03/2023,
Ammmssoo.oo o Enghsh (United Srates)

Due: 01/05/2023

Calibrate: 2022 Talent Calibration-  12/14/2022 vy
HR Services Department




My Tasks Features: Sort

w

My Tasks

All tems

Saved Searches

Filters

All tems

Q

94 Advanced Search

Offer for Job Application: Sergio
Clayton - R-00194 Cloud Engineer

Offier for Job Application: Rachel
Pearson - R-00201 Customer
Service Representative

Compensation Review: Global
Support Leadership

Effective: 04/01/2023

Compensation Revi
Effective: 04/01/2023

Requisstion: REQ-7159, R
Beth Liu, Date: 01/03/2023,
Amount: $300.00

Duwe 01/05/2023

Calibrate: 2022 Talem Calibration -
HR Services Department

- Initiate Offer for

Sergio Clayton

01/26/202

f 1 mosth(s) sge

Sort By

Newest on Top

Oldest on Top

Due Soonest on Top R
Display Density

Simple

Detailed

nuisition)

1242022

Location *

San Francisco

Document Language

English (United States)

R-00194 Cloud Engineer




My Tasks Features: Title Search

All items Initiate Offer for Sergio Clayton -  R-00194 Cloud Engineer

Q 1 mosth(s) age

fsf Advanced Search

Offer for Job Application: Sergio 01/26/2023 ¥y
Clayton - R-00194 Cloud Engineer Details

Offer for Job Application: Rachel 0 o Target Hire Date (Job Requisition)
Pearson - R-00201 Customer
Service Representative 12/23/2023

sition Revi Hire Date #
Support Leadership

Effective: 04/01/2023

Compensation Review: NN ¥
Compensation Review Location *

Effective: 04/01/2023 San Francisco

Requisition: REQ-7159, R 0032023 1y Document Language
Beth Liu, Date: 01/03/2023,
Amount: $900.00 English (United States)

Due: 01/05/2023

Calibrate: 2022 Talent Calib
HR Services Department




My Tasks Features: Advanced Search

Q

%4 Advanced Search

Offer for Job Application: Sergio
Clayton - R-00194 Cloud Engineaer

Offer for Job Application: Rachel
Pearson - R-00201 Customer
Service Representative

Compensation Review: Global
Support Leadership

Effective: 04/01/2023

Compensation Review:
Compensation Review

Effective: 04/01/2023

Requisition: REQ-7159, Requester:
Beth Liu, Date: 01/03/2023,
Amount: $900.00

Due 01/05/2023

Calibeate: 2022 Talent Calibration -
HR Services Department

[26/2023

17/2023

1/03/2023

1211472022

Initiate Offer for  Sergio Clayton R-00194 Cloud Engineer

morth(s) sge

Details

Target Hire Date (Job Requisition)

12/23/2023

Hire Date #

Hire Reason

Location *

San Francisco

Document Language

English (United States)

o o & @

Advanced Search

Task

Task Type |
Task Step '
Date Range

Date Type |

Reset All

Start ‘ MM/DD/YYYY (5 |

End | MM/DD/YYYY [ |




My Tasks Features: Saved Searches

w

@ My Tasks

7  Alllems

Saved Searches
Any Calibeation
Any Requisition

Shared Participation Comp Review

Q

fof Advanced Search

Offer for Job Application: Sergio
Clayton - R-00194 Cloud Engineer

Offer for Job Application: Rachel
Pearson - R-00201 Customer
Service Representative

Compensation Review: Global
Support Leadership
Effective: 04/01/2023

Compensation Review:
Compensation Review
Effective: 04/01/2023
Requisition: REQ-7159, Req

Beth Liu, Date: 01/03/2023,
Amount: $900.00

Due: 01/05/2023

Calibrate: 2022 Talent Calibration -

HR Services Department

01/26/2023

01/17/2023

01/03/2023

121472022

Initiate Offer for  Sergio Clayton

1 month(s) ago

Details

Target Hire Date (Job Requisition)

12/23/2023

Hire Date +

Hire Reason

Location #*

San Francisco

Document Language

English (United States)

R-00194 Cioud Engineer




My Tasks Features: Existing Functionality

@ My Tasks

[3 Allitems

Filters

Manage Delegations

All Items

Q

fef Advanced Search

Offer for Job Application: Sergio
Clayton - R-00194 Cloud Engineer

Pearson - R-00201 Customer
Service Representative

Coempensation Review: Global
Support Leadership

Effective: 04/01/2023

Compensation Review:
Compensation Review

Effective: 04/01/2023

Requisition: REQ-7159, R
Beth Liu, Date: 01/03/2023,
Amount: $900.00

Due: 01/05/2023

Calibrate: 2022 Talent Calibration -
HR Services Department

0nN17/2023

Initiate Offer for  Sergio Clayton

1 morth(s) age

Details

Target Hire Date (Job Requisition)

12/2372023

Hire Date »

Hire Reason

Location *

San Francisco

Document Language

English (United States)

00194 Cloud Engineer




workday.

Thank You
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